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Session Goals

Demonstrate how to organize and
manage content in myCourses

‘ ‘ Explore how to curate and create
. materials for your course

‘

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

|dentify strategies for students to
practice your content



https://deptkb.mcgill.ca/display/TLK/Webinars

Organizing your course

1

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars



https://deptkb.mcgill.ca/display/TLK/Webinars

Why organization matters for you and your
students

Students: Instructors:
* Structure
* Increased engagement ¢ Clear course of action
* Improved learning * Time saving

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars



https://deptkb.mcgill.ca/display/TLK/Webinars

Course organization strategies

Set Use simple .
: o Be consistent
expectations navigation
e Communicate: e View as student e Implement naming
e Learning e Simplify navigation conventions
outcomes e Highlight what’s e Keep consistent

* [nstructions - important structure
assignments &

assessments
e Deadlines

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars



https://deptkb.mcgill.ca/display/TLK/Webinars

Set expectations

Revised November 5, 2021
Course Outline Guide: 2021-2022 academic year
Purpose
The course outline is intended to provide your students with an overall plan that will enable them to
function efficiently and effectively in the course. Course outlines must be provided to students during the
first week of classes according to the McGill Charter of Students” Rights (Chapter One, Article 21 —
amended by McGill Senate 25 October 2017). Post your course outline in myCourses.

This Course Outline Guide provides a checklist of required items and a template for creating or revising
your course outline — whether your course is in-person, online, or in a blended format. You may also wish
to personalize your course outline with images or a welcome message. Please note that in this Guide:
e Textin square brackets offers guidance and commentary to consider as you write each section of
your course outline.
e Phrasing for required policy statements on language of submission and academic integrity must
be included verbatim.
e Sample phrasing for other “additional statements” that can be used or modified in your course
outline (as appropriate) is included in quotation marks.

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars
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Course organization strategies

Set Use simple .
: a0 Be consistent
expectations navigation
e Communicate: e \/iew as student e Implement naming
e [earning e Simplify navigation conventions

outcomes e Highlight what’s e Keep consistent
e Instructions ‘ important ‘ structure
e Deadlines

e Assignments and
instructions

Webinar recording and slides will be available at hitps://deptkb.mcgill.ca/display/ LK/ Webinars



https://deptkb.mcgill.ca/display/TLK/Webinars

Use simple navigation

| 2] Week 1: GDP and Economic B P setings
Eil Overview GrOWth

v
D Bookmarks

=] Course Schedule @ starts Sep 5, 2019 11:00 AM Published v

T This week we review how the GDP growth rate is the single best indicator of economic growth and

TablaofCantents '-.L,] the most widely used measure of an economy's output or production.

] Week 1: GDP and |~-_4 ] Upload / Create v Add Existing Activities W # Bulk Edit
¢ Economic Growth

Begins September 5

Examples of content
organization: by week

i Topic Introduction v
Week 2: @ Wweb Page
Unemployement and
Inflation # Tracking and Comparing GDP v
@ Web Page
.. Week 3: A t i .
52 o ol ¢ Components of Economic Growth v
Demand and Supply @ web Page
.. Week 4: Money and # What is Gross Domestic Product (GDP)? v
@ Video

" Banking

10


https://deptkb.mcgill.ca/display/TLK/Webinars

Use simple navigation

| | Introduction to Cells . @ Pt L3 settings

@ Overview

[:] Bookmarks

Add dates and restrictions... Published v

All living things are made from one or more cells. A cell is the simplest unit of life and they are responsible
for keeping an organism alive and functioning. This introduction to cells is the starting point for the area

5] Course Schedule of biology that studies the various types of cells and how they work.
P Upload / Create W Add Existing Activities W Z Bulk Edit
Table of Contents | 4 |
Examples of content
organization: by topic a3 — o8 ; :
i Introduction to Cells L4 ) i Topic Introduction S 4
= @ Web Page
.. Ultrastructure of
: i Humans Cells v
Cells @ Web Page
Membrane Structure g8
u :: Flora - v
@ web Page
Membrane Transport N
i# Cells Sizes v
@ web Page

# The Origin of Cells


https://deptkb.mcgill.ca/display/TLK/Webinars

Use simple navigation

Examples of content
organization: by type

Q
[-? Overview
D Bookmarks
E Course Schedule
Table of Contents |Z
Introduction |Z
Readings |T

Begins September 2
Lecture Recordings
Assignments

Discussions

A e e e — e ——

N\,

Readings .

@ Starts Sep 2, 2019 11:00 AM

Here are the recommended course readings.

Upload / Create wv

Introduction: The Aging Brain
@ web Page

Add Existing Activities W

: Imaging the Aging and Demented Brain
@ Web Page

# Working Memory in Aging and Alzheimer's
@ Web Page

Recollection and Familiarity in Healthy Aging
@ Web Page

o Settings

Published s

#> Bulk Edit


https://deptkb.mcgill.ca/display/TLK/Webinars

Chat Question

Please answer in the chat.

How do you organize
your course materials in
myCourses (Content
tool)? By week? By
topic? By type?
Another way?



Course organization strategies

Set Use simple .
: > Be consistent
expectations navigation
e Communicate: e View as student e Implement naming
e Learning e Simplify navigation conventions

outcomes e Highlight what’s e Keep consistent

e Instructions ‘ important ‘ structure
e Deadlines

e Assignments and
instructions

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars
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Be consistent

| Q)
E? Overview
D Bookmarks
E Course Schedule
Table of Contents |Z]
Week 1: GDP and (4)
—_ s

Economic Growth
Begins September 5

Week 2:
_—> # Unemployement and

Inflation

.. Week 3: Aggregate
" Demand and Supply

.« Week 4: Money and
: Banking

Week 1: GDP and Economic Gpint ¥ setings
Growth

v

@ Starts Sep 5, 2019 11:00 AM Published v

This week we review how the GDP growth rate is the single best indicator of economic growth and
the most widely used measure of an economy's output or production.

Upload / Create v Add Existing Activities W # Bulk Edit

£ Topic Introduction o
@ Web Page

# Tracking and Comparing GDP & 4
@ Web Page

i Components of Economic Growth v
@ Web Page

i What is Gross Domestic Product (GDP)? v
@ Video

15


https://deptkb.mcgill.ca/display/TLK/Webinars

Organizing your content

Content in myCourses is organized by:

Modules or MAEEES
Units e E.g: “Week 1”

Sl oe 11 @ Subfolders

or Lessons  Bi:EACls
Introduction

Course Materials

e E.g.: readings,
videos, etc...

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

16


https://deptkb.mcgill.ca/display/TLK/Webinars

Release conditions

BY
conditions

By group

17
Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars



https://deptkb.mcgill.ca/display/TLK/Webinars

A note on accessibility

Q =

Use the Microsoft
accessibility
checker

Use accessible

Provide

captioning multimedia

Describe your Provide options

visuals

for participation

D o

If you would like to explore this topic further, reach out to the Accessibility Advisor in the Office of the Provost: Rachel Desjourdy

18
Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars



https://deptkb.mcgill.ca/display/TLK/Webinars
mailto:%20rachel.desjourdy@mcgill.ca

The Learning Outcomes Tool

Align and assess learning
outcomes with course materials
and evaluations

e Add learning outcomes to a
central repository

* Align learning outcomes to course
materials and assess them with
multiple evaluation tools (e.g.,
Assignments, Quizzes)

* Track learning outcome
achievement in Class Progress

Webinar recording and slides will be available at

llOO;o\

Outcomes + New Unit o)

Outcomes in this course

Add Outcome Import from Achievement Standards Network

W Students develop an awareness that knowledge is dynami

ldentify patterns/consistencies in the knowledge |
Make connections between concepts within a %
| .L—- -43 'C- —
Achieved



https://www.mcgill.ca/tls/instructors/class-disruption/webinars

Curating and creating content



https://deptkb.mcgill.ca/display/TLK/Webinars

Design Principles for Preparing Content

Keep it focused

Be Intentional Make it personal

r "
L J

L] ) &

*Learning outcomes e Build rapport e One concept at a time
*Must be relevant e Practice empathy e Keep it short
*Define expectations e Address your students e Add activities

*Highlight
*Give examples

Use your voice

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

21
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Curate before you createl

McGill Library Open Education Other Free Open
Resources (OERs) Resources

Contact your liaison librarian :
Visit the OER Commons for a curated list of resources:

Ideas for other free open resources:

22
Webinar recording and slides will be available at


https://deptkb.mcgill.ca/display/TLK/Webinars
http://www.mcgill.ca/library/contact/askus/liaison
https://www.oercommons.org/
http://libraryguides.mcgill.ca/eLkit/activities

Copyright and intellectual property

McGill Library Guidelines Intellectual Property

* 15% of print course textbook e Protected in a closed environment

e Must be deleted following close course e Same as on-campus rules

Copyright at McGill: https://www.mcgill.ca/copyright/fag
Copyright librarian: copyright@mcgill.ca

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars



https://deptkb.mcgill.ca/display/TLK/Webinars
https://www.mcgill.ca/copyright/faq
mailto:copyright@mcgill.ca

Creating content for online asynchronous

sl [ =

—

PowerPoint Readings Activities

Lecture recordings & videos

Webinar recording and slides will be available at


https://deptkb.mcgill.ca/display/TLK/Webinars

Zoom Poll

@

Webinar recording and slides will be available at hitps://deptkb.mcgill.ca/display/TLK/Webinars

What type of

recordings c

0 you

plan on sha

ring?

25


https://deptkb.mcgill.ca/display/TLK/Webinars

Lecture Recordings and Videos

In-person class Online Online asynchronous
recording synchronous class pre-recorded

recording (Zoom) lectures and videos




Pre-Recorded Lectures and Videos

Determine Plan your .
: Click record
your goals recording feedback
*always remember *key strategy to
your learning remember: chunking
outcomes

27
Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars



https://deptkb.mcgill.ca/display/TLK/Webinars

ools to record videos

oom PowerPoint

e Records class session e Records presentation
with voiceover

Time and Difficulty

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Camtasia

e Used to trim, cut,
edit videos

28
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Sharing your video in myCourses

Lecture Recording System:

Content Discussions | Lecture Recordings § Groups Quizzes Grades More v

MyCourses Role : Administrator

= O & ] o

MAMNAGE RECORDINGS UPLOAD PRIOR RECORDINGS ADD Z00M RECORDINGS COURSE SETTINGS

Manage Enabled DateTime «J+ Description

2020 May 1st @ 09:30

2020 Apr 29th @ 09:30

29
Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars
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Sharing your video in myCourses

In-person class
recording  Sign up for lecture recording classroom

Online * Use Zoom link in myCourses to
synchronous class schedule meeting

recording (Zoom) e Record to cloud

e Start Zoom meeting without students

— * Record to cloud
' Online asynchronous

ded  Add Zoom Recordings
pre-recorde

lectures and videos

* Record/edit video (various software)
 Upload to LRS

30



Question

How do students

@ learn best?

Please answer in chat

Webinar recording and slides will be available at hitps://deptkb.mcgill.ca/display/TLK/Webinars

31


https://deptkb.mcgill.ca/display/TLK/Webinars

Creating opportunities for
practice

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars
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Creating opportunities for practice

Content Content
Content Activity
Cogtent Content

Iv Activity
Activity Content

Activity Activity

Webinar recording and slides will be available at


https://deptkb.mcgill.ca/display/TLK/Webinars

Creating opportunities for practice in synchronous

SR

Lecture

Sessions

Content
Activity
Content
Activity
Content

Activity

Breakout Rooms

recording and slides will be available at

Video
“. )
Poll Whiteboard or Class Discussion
(Polling@ Digital
McGill or Workspace
Zoom) Activity

34


https://deptkb.mcgill.ca/display/TLK/Webinars

Creating opportunities for practice online
(asynchronous)

Content
Activity
Content
Activity
Content

Activity

recording and slides will be avai

3)

~2O

PowerPoint Readlngs Video Podcast

/7

Self Assessments

Quiz Discussion

\/_
j: a+b’=c
Interactive Social annotation Digital
Exercises Workspaces
ilable at https://deptkb.mcgill.ca/display/TLK/Webinars

35
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Upload / Create Vv

# VIDEO: TORNADOES 1

Opportunities foMmmmp
practice

@ Video

ACTIVITY 1: TORNADOES OUTSIDE THE
UNITED STATES

:9 Self Assessment

# VIDEO: TORNADOES 2

@ Video

i ACTIVITY 2: SEASONAL AND DAILY

PATTERNS

:q Self Assessment

# VIDEO: TORNADOES 3

@ Video

# ACTIVITY 3: EF SCALE

[
g Self Assessment

# VIDEO: TORNADOES 4

@ Video

# ACTIVITY 4: DOPPLER RADARS

°
g¢ Self Assessment

# VIDEO: TORNADOES 5

Webinar recording and slides will

@ Video

Add Existing Activities Vv

# BulkEdit

36



https://deptkb.mcgill.ca/display/TLK/Webinars

Conclusion

Create

Organize and
structure
your course

Curate course Create course
materials materials

learning
activities

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars
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Chat Question

Please answer in the chat

Webinar recording and slides will be avai

lable at

What's your most
important take-away from
today's session?

Do you have any additional
guestions on what we
covered today?

Thank you!


https://deptkb.mcgill.ca/display/TLK/Webinars

Register for upcoming sessions

Next Steps

Access resources w

Connect with a colleague

O Book a consultation


http://www.mcgill.ca/tls/events
http://www.mcgill.ca/teachingkb
http://www.mcgill.ca/tls
https://teachingblog.mcgill.ca/
http://www.mcgill.ca/tls/contact/consultation

