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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Explore how to curate and create 
materials for your course

Demonstrate how to organize and 
manage content in myCourses

Identify strategies for students to 
practice your content

Session Goals

https://deptkb.mcgill.ca/display/TLK/Webinars
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Organizing your course
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https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Why organization matters for you and your 
students
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Benefits of an 
effectively 
organized 

course
Students: 

• Structure
• Increased engagement
• Improved learning

Instructors:

• Clear course of action
• Time saving

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Course organization strategies 

Set 
expectations

• Communicate:

• Learning 
outcomes

• Instructions -
assignments & 
assessments

• Deadlines

Use simple 
navigation

• View as student

• Simplify navigation

• Highlight what’s 
important

Be consistent

• Implement naming 
conventions

• Keep consistent 
structure
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Set expectations
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Course organization strategies 

Set 
expectations

• Communicate:

• Learning 
outcomes

• Instructions

• Deadlines

• Assignments and 
instructions

Use simple 
navigation

• View as student

• Simplify navigation

• Highlight what’s 
important

Be consistent

• Implement naming 
conventions

• Keep consistent 
structure
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Use simple navigation

Examples of content 
organization: by week
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Use simple navigation

Examples of content 
organization: by topic

11

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Use simple navigation

Examples of content 
organization: by type
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Chat Question

Please answer in the chat.

How do you organize 
your course materials in 
myCourses (Content 
tool)? By week? By 
topic? By type? 
Another way?
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Course organization strategies 

Set 
expectations

• Communicate:

• Learning 
outcomes

• Instructions

• Deadlines

• Assignments and 
instructions

Use simple 
navigation

• View as student

• Simplify navigation

• Highlight what’s 
important

Be consistent

• Implement naming 
conventions

• Keep consistent 
structure
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Be consistent

15

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Organizing your content

Content in myCourses is organized by:
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Modules or 
Units

• Folders
• E.g: “Week 1”

Submodules 
or Lessons

• Subfolders
• E.g.: Topic 

Introduction

Topics
• Course Materials
• E.g.: readings, 

videos, etc…

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Release conditions
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By time By group
By 

conditions

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

A note on accessibility 

If you would like to explore this topic further, reach out to the Accessibility Advisor in the Office of the Provost: Rachel Desjourdy
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Use the Microsoft
accessibility

checker

Provide 
captioning

Use accessible 
multimedia

Describe your 
visuals

Provide options 
for participation

https://deptkb.mcgill.ca/display/TLK/Webinars
mailto:%20rachel.desjourdy@mcgill.ca


The Learning Outcomes Tool

Align and assess learning 
outcomes with course materials 
and evaluations

• Add learning outcomes to a 
central repository

• Align learning outcomes to course 
materials and assess them with 
multiple evaluation tools (e.g., 
Assignments, Quizzes)

• Track learning outcome 
achievement in Class Progress

Webinar recording and slides will be available at https://www.mcgill.ca/tls/instructors/class-disruption/webinars

https://www.mcgill.ca/tls/instructors/class-disruption/webinars
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Curating and creating content
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Design Principles for Preparing Content

Be Intentional

•Learning outcomes
•Must be relevant
•Define expectations
•Highlight
•Give examples

Make it personal

• Build rapport

• Practice empathy

• Address your students

• Use your voice

Keep it focused

• One concept at a time

• Keep it short

• Add activities
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Curate before you create!
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McGill Library Open Education 
Resources (OERs)

Other Free Open 
Resources

Contact your liaison librarian : www.mcgill.ca/library/contact/askus/liaison
Visit the OER Commons for a curated list of resources: https://www.oercommons.org
Ideas for other free open resources: http://libraryguides.mcgill.ca/eLkit/activities

https://deptkb.mcgill.ca/display/TLK/Webinars
http://www.mcgill.ca/library/contact/askus/liaison
https://www.oercommons.org/
http://libraryguides.mcgill.ca/eLkit/activities


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Copyright and intellectual property

McGill Library Guidelines

• 15% of print course textbook

• Must be deleted following close course

Intellectual Property

• Protected in a closed environment

• Same as on-campus rules

Copyright at McGill: https://www.mcgill.ca/copyright/faq
Copyright librarian: copyright@mcgill.ca

https://deptkb.mcgill.ca/display/TLK/Webinars
https://www.mcgill.ca/copyright/faq
mailto:copyright@mcgill.ca


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Creating content for online asynchronous
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PowerPoint Readings

Lecture recordings & videos

Activities

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

What type of 
recordings do you 
plan on sharing?

Zoom Poll
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https://deptkb.mcgill.ca/display/TLK/Webinars


Lecture Recordings and Videos

Online asynchronous 
pre-recorded 

lectures and videos

In-person class 
recording
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Online 
synchronous class
recording (Zoom)



Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Pre-Recorded Lectures and Videos
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Determine
your goals

Plan your 
recording

Get 
feedback

Click record

*always remember 
your learning 
outcomes

*key strategy to 
remember: chunking

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Tools to record videos
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Zoom
• Records class session

PowerPoint
• Records presentation 

with voiceover

Camtasia
• Used to trim, cut, 

edit videos

Time and Difficulty

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Sharing your video in myCourses
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Lecture Recording System:

https://deptkb.mcgill.ca/display/TLK/Webinars


Online asynchronous 
pre-recorded 

lectures and videos

In-person class 
recording
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Online 
synchronous class
recording (Zoom)

• Sign up for lecture recording classroom

• Use Zoom link in myCourses to 
schedule meeting

• Record to cloud

• Start Zoom meeting without students
• Record to cloud
• Add Zoom Recordings

• Record/edit video (various software)
• Upload to LRS

A
U
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O

M
A
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Sharing your video in myCourses



Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Question

Please answer in chat

How do students 
learn best?
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Creating opportunities for 
practice
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Creating opportunities for practice
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Content

Content

Content

Activity

Activity

Activity

Content

Content

Content

Activity

Activity

Activity

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Creating opportunities for practice in synchronous 
sessions
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Content

Content

Content

Activity

Activity

Activity
Breakout Rooms Poll

(Polling@
McGill or 

Zoom)

Whiteboard or 
Digital

Workspace 
Activity

Class Discussion

Lecture Video

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Creating opportunities for practice online 
(asynchronous)
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Content

Content

Content

Activity

Activity

Activity

Self Assessments Quiz Discussion

Interactive 
Exercises

Social annotation Digital 
Workspaces

PowerPoint Readings Video Podcast

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Opportunities for 
practice
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Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Conclusion

37

Organize and 
structure 

your course

Curate course 
materials

Create course 
materials

Create
learning
activities

https://deptkb.mcgill.ca/display/TLK/Webinars


Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

Chat Question

Please answer in the chat

1. What's your most 
important take-away from 
today's session?

2. Do you have any additional 
questions on what we 
covered today?
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Thank you!

https://deptkb.mcgill.ca/display/TLK/Webinars


Next Steps

Register for upcoming sessions
www.mcgill.ca/tls/events

Access resources
www.mcgill.ca/teachingkb
www.mcgill.ca/tls
teachingblog.mcgill.ca

Connect with a colleague

Book a consultation
www.mcgill.ca/tls/contact/consultation

Webinar recording and slides will be available at https://deptkb.mcgill.ca/display/TLK/Webinars

http://www.mcgill.ca/tls/events
http://www.mcgill.ca/teachingkb
http://www.mcgill.ca/tls
https://teachingblog.mcgill.ca/
http://www.mcgill.ca/tls/contact/consultation

